
 
 

STANDARD BUILDING RULES AND REGULATIONS  
 

1. No animals, birds, bicycles or vehicles shall be brought into or kept in the premises.  The premises shall not be 
used for manufacturing or commercial repairing or for sale or display or merchandise or as a lodging place, or for 
any immoral or illegal purpose, nor shall the premises be used for a public stenographer or typist; barber or beauty 
shop; telephone, secretarial or messenger service; employment, travel or tourist agency; school or classroom; 
commercial document reproduction; or for any business other than specifically provided for in the tenant’s lease.  
Tenant shall not cause or permit in the premises an disturbing noises which may interfere with occupants of this or 
neighboring building, any cooking or objectionable odors, or any nuisance of any kind, or any inflammable or 
explosive fluid, chemical or substance.  Canvassing, soliciting and peddling in the building are prohibited, and 
each tenant shall cooperate so as to prevent the same. 

 
2. The toilet rooms and other water apparatus shall not be used for any purposes other than those, for which they 

were constructed, and no sweepings, rags, ink, chemicals or other unsuitable substances shall be thrown therein.  
Tenant shall not throw anything out of doors, windows or skylights or into hallways, stairways or elevators, nor 
place food or objects on outside windowsills.  Tenant shall not obstruct or cover the halls, stairways and elevators, 
or use them for any purpose other than ingress and egress to or from tenant’s premises, nor shall skylights, 
windows, doors and transoms that reflect or admit light into the building be covered or obstructed n any way. 

 
3. Tenant shall not place a load upon any floor of the premises in excess of the load per square foot, which such floor 

was designed to carry and which is allowed by law.  Landlord reserves the right to prescribe the weight and 
position of all safes in the premises.  Business machines and mechanical equipment shall be placed and maintained 
by tenant, at tenant’s expense, only with Landlord’s consent and in settings approved by Landlord to control 
weight, vibration, noise and annoyance.  Smoking or carrying lighted cigars, pipes or cigarettes in the elevators of 
the building is prohibited.  If the premises are on the ground floor of the building the tenant thereof at its expense 
shall keep the sidewalks and curb in front of the premises clean and free from ice, snow, dirt and rubbish. 

 
4. Tenant shall not move any heavy or bulky materials into or out of the building without Landlord’s prior written 

consent, and then only during such hours and in such manner as landlord shall approve.  If any material or 
equipment requires special handling, tenant shall employ only persons holding a Master Rigger’s License to do 
such work, and all such work shall comply with all legal requirements.  landlord reserves the right to inspect all 
freight to be brought into the building, and to exclude any freight which violates any rule, regulation or other 
provision of this lease. 

 
5. No sign, advertisement, notice or thing shall be inscribed, painted or affixed on any part of the building, without 

the prior written consent of Landlord.  Landlord may remove anything installed in violation of this provision, and 
Tenant shall pay the cost of such removal.  Interior signs on doors and directories shall be inscribed or affixed by 
Landlord at Tenant's expense.  Landlord shall control the color, size, style and location of all signs, advertisement 
and notices.  No advertising of any kind by Tenant shall refer to the building, unless first approved in writing by 
Landlord. 

 
6. No article shall be fastened to, or holes drilled or nails or screws driven into, the ceilings, walls, doors or other 

portions of the premises, nor shall any part of the premises be painted, papered or otherwise covered, or in any 
way marked or broken, without the prior written consent of Landlord. 

 
7. No existing locks shall be changed, nor shall any additional locks or bolts of any kind be placed upon any door or 

window by Tenant, without the prior written consent of Landlord.  At the termination of this lease, Tenant shall 
deliver to Landlord all keys for any portion of the premises or building.  Before leaving the premises at any time, 
Tenant shall close all windows and close and lock all doors. 

 
8. No Tenant shall purchase or obtain for use in the premises any spring water, ice, towels, food, bootbaacking, 

barbering, or other such services furnished by any company or person not approved by Landlord.  Any necessary 
exterminating work in the premises shall be done at Tenant's expenses, at such times, in such manner and by such 
company as Landlord shall require.  Landlord reserves the right to exclude from the building, from 6:00 p.m. to 
8:00 a.m., and at all hours on Sunday and legal holidays, all persons who do not present a pass to the building 
signed by Landlord.  Landlord will furnish passes to all persons reasonably designed by Tenant.  Tenant shall be 
responsible for the acts of all persons to whom passes are issued at Tenant's request. 
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9. Whatever Tenant shall submit to Landlord any plan, agreement or other document for Landlord's consent or 
approval, Tenant agrees to pay Landlord as additional rent, on demand, and administrative fee equal to the sum of 
the reasonable fees of any architect, engineer or attorney employed by Landlord review said plan, agreement or 
document and Landlord's administrative costs for same. 

 
10. The use in the demised premises of auxiliary heating devices, such as portable electric heaters, heat lamps or other 

devices whose principal function at the time of operation is to produce space heating, is prohibited.  
 

In case of any conflict or inconsistency between any provisions of this lease and any of the rules and 
regulations as originally or as hereafter adopted, the provisions of this lease shall control. 
 
 


